
Workshare Furlough FAQ #2 
 
Do part-time faculty have furloughs? 
No. 
 
Do part-time faculty have to fill out the Workshare form? 
No. 
 
When is the deadline to fill out the Workshare initial claim form? 
Friday, June 12 
 
What if I am a contracted faculty member, and I have an important activity scheduled with 
my students on Thursday or Friday? 
We met with HR this morning, and our mutual understanding of the rules is that individual 
faculty have the discretion as to how to schedule the furlough time this week. Under the rules 
workshare requires that contracted faculty work no more than the equivalent of three days/ 24 
hours this week. Faculty have the discretion to make individual choices in their own 
instructional or assessment plans this week and may choose when to schedule the 16 hours 
furloughed time this week. 
 
Who has to submit the form? 
All contracted faculty. There are two versions of the form attached – one that can be filled out 
electronically and a paper/pencil version. Please use whichever form works best for you. 
 
What if I don’t submit the form? 
You will lose Workshare reimbursements for the week. 
 
Where do I submit the initial claim form? 
The form must be submitted to HR. HR will set up a dedicated email address where faculty will 
submit the forms. Please wait until Monday, June 8 for details from HR about the email 
address where to submit the form. The initial claim form is required for all contracted faculty. 
It is due by Friday, June 12. 
 
How do I fill out the required form? 
LCCEA is working on a sample mock up form to provide as an example. 
 
What about taxes? (Optional) 
If you wish to have taxes deducted from your reimbursements, please fill out the attached form 
and send it to the Oregon Employment Department at the address listed on the form. This form 
is optional. The reimbursements are taxable regardless of whether you fill out the form. 
 
Can I receive the reimbursements via direct deposit? (Optional) 



Yes. If you wish to have your reimbursements via direct deposit, please fill out the attached 
form and send it to the Oregon Employment Department at the address listed on the form. This 
form is optional. 
 
Will this affect retirement? 
It could if a faculty member uses the final average salary formula and if the 2020 and/or 2021 
calendar year is one of the three highest paid years in the PERS career. It depends on what 
years and months are included in final average salary calculation. Final average salary does not 
mean the last/final three years of work before retirement. Final average salary (despite the use 
of “final” terminology) is calculated based on the three highest paid years within PERS work 
history and is based on calendar year, so whether this will have an impact on an individual 
depends on individual circumstances and also other factors that may have increased/decreased 
salary in a given year. For instance, retro pay paid in a lump sum could increase final average 
salary calculations if the year in which it was paid is one of the three highest years in PERS work 
history. It could impact. For example, in a scenario for a 20-year, tier-two employee at the top 
of the salary schedule, the impact would be approx. $28 per month if both 2020 and 2021 are 
highest calendar years in work history. Under the same scenario, if only one of these two years 
is a highest paid year, the impact could be approximately $9 per month or $18 per month. If the 
individual is on tier 3 (OPSRP only) the impact would again be only if the calendar years are the 
highest in work history and would be less than the amounts for tier-2 described above. But it 
will differ for every individual based on tier, earnings history, unused sick leave, retro pay, 
overload, CD pay, other lump sums, and other factors.  
 
The above scenario calculation only factors in the reduced compensation from what the 2020-
2021 salary payments would have been. It does not account for the salary schedule increase 
that will be applied for 2020-2021. Once the salary schedule increases are factored in, and only 
in cases where either or both of the 2020 or 2021 calendar years are among the three highest 
paid in PERS work history, the net impact under the 20-year, tier-two employee scenario would 
be approximately $12, $8, or $4 per month, depending on whether one or both of the calendar 
years are highest paid in PERS history. 
 
How do I apply for the insurance waiver? 
This is a new program that will be implemented by or before October 1. HR will develop a form 
that faculty members who are eligible for insurance will fill out to waive insurance and receive 
the monthly stipend. Contracted faculty and part-time faculty who are eligible for insurance are 
eligible for the stipend if they waive insurance coverage because of double coverage. 
 
 


